Yraepacieno [pnkasom

MBOY JIO «lenrp gononunrensnoro ofpazosarmsm,
Ne YPaoris of 2022,

IOJIOKEHHUE
0 opmupoBanuu K paGore KAAPOBOIrO pe3EPBA YIPABICHICCKUX KAAPOB
MBOY J10 «llentp 10n0Juurejannoro o6pazosanmus»

1.O61mme nogoxenus.
1.1 Ilonoxenne o (opMHMpOBaHHM yrpaBicHueckoro pesepsa M o pabore ¢ JIMLAMH,
BKJTIOYEHHBIMM B coCTaB  KajpoBoro peseppa MBOY JIO «llentp HOMOMHATENBHOIO

obpasoBanus» (nanee — MBOY JIO IIJTIO), pa3paboTaHo B COOTBETCTBHM C TpeOOBAHUAMH
®enepanproro 3axona or 29.12.2012 roma Ne 273- ®3 «O6 obpasopanun B Poccuiickoit

Genepannn», EauHbIM  KBaTM(UKAIMOHHBIM - CIIPABOYHMKOM JIOKHOCTEH pYKOBOJUTENEH,
CNEHHAIMCTOB M ciyxkamux (pasgen «Kpanmuduraumonnple xapakTepUCTHKK J0IAKHOCTEHN
paboTHHKOB 00pa3oBaHUA»), @ TaK K& HOPMATHBHO-MPABOBBLIMH aKTaMH, ONPEAEAIOMMH
IPHOPHUTETHBIC HanpaBleHUs (OPMHUPOBAHHMS M Pa3BHTHA NPOPECCHOHATBLHBIX KOMITETEHIIUH

neJarornyeckux paboTHUKOB U KaJIpOBOTro 00eCeYeH s,
1.2. Hacrosmee monoxeHue onpeesser MopsaoK (hOPMHUPOBAHMUS YIPABIEHUYECKOTO pe3epBa

(nanee-pesepBa) M NOPSAOK pabOTHI C JIMLAMH, BKJIFOUYEHHBIMH B COCTAaB KaJpOBOIO pe3epBa
obpa3oBaTesbHOM OpraHW3alUH, U HAalpaBlIeHO Ha MOBbILEHUS (D(PEKTHBHOCTH Ipolecca

no160pa, pacCTaHOBKM M POTALIMHU YIIPABICHYECKUX KaIPOB.

npeAcTaBiIser  cobou
B pe3yjbTaTe JOIOJHUTEIbHOM

1.3.  Pesep o6pa3oBaTenpHOM  OpraHM3alu{ [IEPEYEHb  JIHLI,

COOTBETCTBYIOIIHUX  HJIH CIOCOOHBIX  COOTBETCTBOBATH
NnoAroTOBKH KBEUIH(I)HKB.LU/IOHHI)IM ’I‘pC6OBaHHHM, NPEABABIIAEMBIM K pa6OTHHKaM, 3aHUMAIOUIUM

ynpaBJICHYECKHUE JOJKHOCTH.
< 5D IR

1.4. PesepB obpasoBatensHOM Gl ARH34IMH (pOPMUPYETCA B CIEMYIONMX HENAX:

- COBEpIIEHCTBOBAHHE JIEATEIbHOCTH aIMHHUCTpAllMd 00pa3oBaTeNbHOM OpraHu3aluu 10
10a60py pabOTHUKOB /715l 3aMELICHHUs] PYKOBOSIIMX JIOJKHOCTEH;
YIpPaBJIEHYECKOro Kopryca 00pa3oBaTelbHOM

- YJIY4lIEHHE  Ka4CCTBEHHOIO  COCTaBa

OpraHMu3allly.

1.5. Pabora ¢ pe3epBOM IIPOBOAMUTCA B CIEAYIOIIUX LEIIAX:

-[IOBBILIEHHE YPOBHS MOTHBAIIMM JIMI, 3a4MCIEHHBIX B COCTaB pe3epBa 0Opa30BATENLHOH
OpraHu3alliH, K HPO(PECCHOHAIBHO — JMYHOCTHOMY DOCTY M YJIyYLIEHHIO PE3YIbTATOB MX

Ipo(heCCHOHATIEHOH IESTEIBHOCTH,

- [IOBBILIEHUE YPOBHA HpO(IJeCCHOHa.HBHOI\;i IOAroTOBKH YJIEHOB PE3EPBA |



- COKpallleHUE TEpUOJa afanTaluu JIUL, 3aYHUCIIEHHBIX B COCTaB, pesepBa IIpA BCTYIIJIEHHH B
HOJDKHOCTE.

1.6. Ipunumner hopMuposanns pesepsa:

-O0BEKTMBHOCTb (OLEHKA NPO(ECCHOHANBHBIX M  JTHYHOCTHEIX Ka4yecTB M pe3y/bTaToB
IPO(ECCHOHANBHOM [eATENBHOCTH KAHIMAATOB UL 3aYHCIEHHS B pe3epB OCYIUECTBIIAETCS Ha
OCHOBE OOBEKTHBHBIX KPHTEPHEB);

- YPOBEHb MPO(PECCHOHATBLHOM TOATOTOBKH;

- JINYHBIE CITIOCOOHOCTH;

-Pe3yNbTaThl IPOGECCHOHAIBHON JEATEIBHOCTH;

- 06POBOJILHOCTE BKITIOYEHHS B PE3EPB;

- TJIaCHOCTE M KOJUIETHAIBHOCTS B (DOPMHPOBaHHH H paboTe ¢ pe3epBOM.

1.7. Pabora ¢ J5MIaMH, BKIIOYEHHBIMH B COCTaB pe3epBa, OCYLIECTBIAETCS Ha

HJ'[a.HOBOHpOFHOCTI/I‘ICCKOﬁ OCHOBE.

1.8. Oranel opMHpOBaHHS KaIpOBOTO pe3epBa BKIIOYAIOT B ceOst: MOHCK M BBUIBHIKEHHE
KaHIUJATOB, OLEHKY U 0TOOD, H (OPMHUPOBAHHE CIIHCKA pE3EpBa.

1.9. Opranu3ausoHHO- METONHYECKYIO QYHKIMIO 0 (OPMUPOBAHMIO pe3epBa H paboTe ¢ HUM
OCYLIECTBJIIET ~ 3aMECTHTENb  OUPEKTOpa,  KypUpYIOIIME  [OaHHOE  HampaBlieHHE,
KOHTPOJIMPYIOUIYIO (DYHKIMIO OCYINECTBILIET TUPEKTOP 06pa3oBaTeIbHOM OpraHH3al|H.

2.Ilopsinox ¢popMHPOBAHHS pe3epBa U PaGOTHI ¢ HUM.

2.1. PesepB ¢opMmupyeTcs H3 4YHCIa [EJarorHYecKHx pabOTHHKOB 00pa3oBaTeNbHOM
OpraHM3aluH, NPOSBISIIOUIMX YIPaBIEHYECKHE CIIOCOOHOCTH, 06samaionux HeoOXOAUMBIMH
JIEJIOBBIMH M JIMYHOCTHBIMHM KAQueCTBAaMHM, CIOCOOHBIX K O3KCHEPTHO — AQHAIWTHYECKOH U
npor HOCTHYECKOH JEATCIBHOCTH, CTPATErH4YE€CKOMY MBIIUIEHHIO, IIOKa3aBIIHX pPE3YJIbTaThbl B
npodeCCHOHAIBHON JEATETIBHOCTH, C YIETOM pE3yJbTaTOB THATHOCTHYECKHX HCCIENOBAHHM (
NICUXOJIOTHYECKHE TPEHHUHTH, TECTHPOBAHHE), @ TAKOKE MONYYaIOIIUX (MM MMEIOIIMX) BhICIIEE
npogeccHoHabHOe 06pa3oBaHHE IO HANpaBIEHHAM IOATOTOBKM « ['ocynapcTBeHHOE U
MyHMUMIQIbHOE  yIpaBieHHe»), «MeHeKMEHT», «YIpaBJIeHHE  MEPCOHANOM»  HIIH
JIOTIONIHUTENbHOE — NpodecCHOHATBbHOE 00pa3oBaHHE B OONAcCTH  rOCYNApCTBEHHOTO M
MYHMUMIAILHOTO YIpPAaBIEHHS HIM MEHEKMEHTAa ¥ OSKOHOMHKH, HAIWYME TIpaX(IaHCTBa

Poccuiickoit denepaluy, OTCYTCTBHE CYAHMMOCTH, JEECIOCOOHOCTD, OTCYTCTBHE HAPYIIEHHH 110
paHee 3aHUMaeMOMH JOJDKHOCTH.

2.2. Pesepp (QopMmupyeTcs M yTBEPXKHACTCS IPHKA30M JMPEKTOpa 00pasoBaTelbHOM
OpraHM3allMH, C Y4eTOM IIPOTHO3a TeKyLlell M NMepCIeKTUBHOH MOTpeOHOCTH 00pa3oBaTeNbHOM

OpraHM3alHH B YIIpaBJICHYECKHUX KaJlpaX, B Ha4aJIC }"«I€6HOFO rozaa.

2.3. Ot6op B KaJpoBbIi pe3epB NPOH3BOJUTCS Ha OCHOBAHUH JIMUHBIX THCBMEHHBIX 3asBIEHUH O
BKJIIOYEHHH B KaJpOBBIif pe3epB 110 Gopme, cornacHo [Ipunoxenuto | Hactosuero [lonoxenus,



.
2.3. llnan pabotel ¢ pe3epBoM pa3pabaTbiBaeTCs aIMHHHCTpAlHEH 00pa3oBaTelbHOH
OpraHW3alMU HA KaXIblH yueOHBIH Tol M yTBEpHKZAETCH AHPEKTOPOM 00pa30BaTeTbHOM
OpraHM3aI|H.

2.4. Tlnan paboThl MO MOATOTOBKE pe3epBa BKIIOYaeT B cebsf KOHKDETHEIE MEDONDHSATHA,
obecneunBarolie MpUoOpeTeHHe W pa3BHTHE JIMLIOM, 3a4HCIEHHBIM B DE3€PB, HEOOXOIUMBIX
MEHEUKEPCKMX KOMIETeHIuH, Gonee riybokoe ocBoeHHE MM XapakTepa Oynyuwied paboTtsl
BLIPa0OTKY OpPraHM3aTOPCKHX HABBIKOB DYKOBOJCTBA.

2.5. Jluua, BKIIOYEHHBIE B Pe3epB, MOTYT OBITH IPHBJIEYEHE K paboTe B COCTaBe TBOPYECKOH
rpynnmbl 10 pa3pabOTKe CTpaTerHyeckHX [OKYMEHTOB 00pa30BaTelbHOH —OpraHM3aluy
(mporpaMma pa3BHTHs, 06pa3oBaTeNbHas IPOrpaMMa, IPOEKTEI), HODMaTHBHO- [PaBOBOH 0a3kl,
a TaK)Ke MOTYT NPHHHMATh y4acTHE B COBELIAHHMAX, B OPraHHU3allid U NPOBEICHHH pa3IHIHbIX
MEpOTNpHSATHI ( MEAArOrHYeCcKOro ¥ METOAMYECKOTO COBETA, KPYIJIBIX CTOJIOB, MaCTEp- KJIACcCOB,

[IeJarOrHYeCKUX YTEHHH, KOH(EpEeHIHH H. T. II.).

2.6. B CIIMCOK JTHII, 3aUMCIIEHHEIX B COCTAB pe3epBa, 0 HEOOXOAUMOCTH BHOCSTCSI KOPPEKTHBEI B
COOTBETCTBHH C pPE3yJbTaTaMH IITAHOBO-IIPOIHOCTHYECKOW NEATEBHOCTH aIMMHHMCTPAlWH I10

paboTe ¢ pe3epBOM H C y4ETOM POTAIMH KaJpOB.

2.7. Ha nuu, BKIIFOUEHHBIX B PE3EPB, COCTABIIETCS MHAMBHIyallbHast KapTa KapbepPHOro pocTta C
ykazanneM ®.1.0. neparorudeckoro paboTHHKA YPOBHA 00pa3oBaHHus, 3aHHMaeMOH TOJLKHOCTH
W JOJDKHOCTH, Ha KOTOPYIO HpETEHIYET, KBAIMhHKAIHOHHON KAaTErOpHH, CBEICHHH O Kypcax
MOBBINEHHsS KBAMH(GHUKAMH ¥ TPOQECCHOHANBHOM IIEPEMNO/ITOTOBKY, PEKOMEHIAMH 10
pe3yIpTaTaM JHarHOCTHIECKHUX HCCIENOBaHUH (IICHXOOTHYECKUX TPEHHHIOB, TECTHPOBAHUSA) U

TeMBl, 10 KOTOpOM IIeJArOTHYecKHi paGOTHEK OCYIIECTBISET —Camo00pasoBaTeNbHYIO

JEeSTCIIbHOCTD.

2.8. 3a pabOTHMKOM, BKIIOYCHHBIM B DE3EPB MOXKET OBITH 3aKpEIICH TBHIOTOp H3 HHCIA
aJMUHHCTPAaTHBHBIX pA0OTHHKOB 06pa30BaTENbHOR OpraHH3allHH.

2.9. OCHOBAHMAMH IS UCKIIFOUEHHS U3 PE3epBa SBISIOTCS: YBOJIbHEHHE PaOOTHHKA, 3asBICHHE
paboTHMKa 00 MCKIIOYEHHHM M3 DPE3€pBa, HACTYIICHHEC HIIH oOHapyXeHHUH OOCTOSATENBLCTB,

NpensTCTBYOLHNX Ha3HayeHUe Ha JOJIKHOCThD.

2.10. Ilpy HaJIMYHM OCHOBAHWH MNPENYCMOTPEHHBIX IYHKTOM 2.9. nacrosuero ITonmoxenwus,
JIHLIO MCKITFOYAeTCs U3 pe3epBa IIPUKa30M JHpeKTopa 06pa3oBaTeNIbHON OpraHu3alkH.

3. ®opMbI H METOABI PadOTHI C pe3epBOM.

3.]. PaGoTa C pe3epBOM OCYLIECTBJISETCS Ha OCHOBE HMHTEPAKTHBHOTO B3aMMOJICHCTBHA C

J.
KUCIIOJIL30BAHUEM  IIPaKTHKO-OPUEHTHPOBAHHBIX (bOpM M METONOB, HAIPABJICHHBIX Ha

NMOBbIIIEHHE YpOBHA MpodecCHOHamM3Ma, (GOPMUPOBAHHE H Da3BHTHE YIPABICHICCKHX

KOMIIETEHIIHH.
3.1.1. Opranu3saunoHHble GOpMBI pabOTHI:

= }/HpaBJlCH‘IeCKHf;I KOHCAJITHHT,

- POJIEBEIE H NCJIOBBIC UTPBI;



- poJieBoe MOJIETTMPOBAHHUE,
- ICUXOJIOI'HYECKoe 06CH€IIOB3HHC;
- IPAKTHKO-OPHEHTUPOBAHHbIE CEMUHAPDI,

- TPEHUHTH;

- KPYTJIbIH CTOJI, CEeMUHApPLI, KOH(epeHIHY;

- IPOXOK/ICHHE HE3ABUCUMOM OLICHKH KBATM(DMKAIIUK;
- KYPChI MOBBILICHUS KBaJIH(DUKAIMH.

3.1.2. JInnaktudeckue Gopmbl paboThI:
-aHKETUPOBAHHE:

- TCCTUPOBAHHE.

- pelenue npobIeMHO — CHTYalMOHHBIX 3a/1a4 i pa3paboTKa yIpaBIeHYeCKHX PeLieH H;
- pa3paboTKa HOPMATHBHO- IPaBOBOH 6a3bl U JJOKYMEHTOB CTPATErMYECKOr0 XapaKTepa;

- JleIerHPOBaHKE TOJHOMOYMH U UCIIONHEHHE 00A3aHHOCTENR PYKOBOAMTEA;

= SKCIIEPTHO-aHAJIUTHYECKasA JAEATCIBHOCTD (I'IO,HI‘OTOBKa 0OT4YETa (0] pe3yiapTaTax
camoobcien0BaHHus OY, MOHHUTOPHHI'OBBIE HCCJIIENOBAHUS, JUATHOCTUYECKHUE Opoueaypsl,

3KCIIeEpTH3a U.T.II.).

3.2. CTpykTypHble NOJpasfieNeHus 06meobpa3oBaTeNbHON OpraHM3alliH, O0ECIICYHBAOLIHE

(GopMHupoBanKE U pa3BUTHE YIIPABIEHYECKUX KOMIIETEHIIHH]:

- [1€/1arOrM4YECKUH COBET,

- METOJIMYECKHUH COBET;

METOAHYECKHE 0OLEIMHEH U rnejaroroB (HO HallpaBJICHHUAM IICSITCJII:HOCTH);

BPEMEHHLIC TBOPYCCKHE (MO6MHI)HLIC) IpYyIHIIBIL,

HIKOJld HdYHHAlOUIEro rnejaarora,

3.3. B uendx coBepLIEHCTBOBAHMS 3HaHMH 10 00pa3oBaTE/IbLHOMY MEHE/DKMEHTY paOOTHHKH
BKJIIOYEHHbIE B COCTaB  pe3€pBa,  OCYLIECTBISIOT

0Opa3oBaTeILHOM  OpraHU3allMy,
COTJIaCOBAaHHOH ¢

HHIHBH]1YAJILHYIO CaMOO6pa'$OBaTCHbH}'IO ACATCIIBHOCTL  II0  TEME,

3AMCCTHTEIIEM JIMPEKTOPA, KYPHUPYIOLIUM JIAHHOE HAIIpABJICHUE.

4. lokyMeHTAlMA H OTYETHOCTD.

4.1. Ilonoxenne o (HOPMMPOBAHMM YIIPABIEHYECKOTO pe3epBa M O paboTe C JTHLEMH,
BKJTIOYCHHBIMH B COCTaB KaJ[POBOTO pe3epBa 00pa30BaTe/IbHOM OpraHU3aliy.

4.2. IIpukas 0 (popMHPOBAHHH KaJIPOBOrO pe3epBa.



4311nan  pabotel ma yueOWBI oA ¢ JIMNAMH, BKITIOYEHHBIMH B COCTAB  PE3EPBa;
4.4 MunuBuyansbuas kapta KaphepHoro pocra Ha paboTHHKA, 3aYHCIEHHOTO B pe3eps.

4.5. Exeromubit otyer o paboTe aaMHHHCTpalMM 06pa3oBaTETBHOM OpraHM3alMH  C
pabOTHUKAMM, 3AUYMCIICHHBIMM B PE3EPB YIPABICHUECKHX KaIPOB.
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