Yraepacieno [pukasom

MBOY JIO «lenrp gononunrensnoro ofpazosarms,
Ne YPaoris of  2022r

IOJIOKEHHUE
0 opmupoBanuu K paGoTe KAAPOBOIO Pe3EPBA YIPABICHICCKUX KAAPOB
MBOY J10 «llentp 10n0Juurejannoro o6pazosanmus»

1.O61mme nogoxenus.
1.1 Tlonoxenne o (opMMpOBaHHM yrpaBicHuyeckoro peseppa M o pabore ¢ JIMLAMH,
BKJTIOYEHHBIMK B coCTaB  KajpoBoro peseppa MBOY JIO  «llentp H0MOMHATENBHOIO

obpasoBanus» (nanee — MBOY JIO IIJTIO), pa3pabotano B COOTBETCTBHH C TpeOOBAHUAMH
®enepanproro 3axona or 29.12.2012 roma Ne 273- ®3 «O6 obpasopanun B Poccuiickoit

Genepannn», EauHbIM - KBaTM(UKAIMOHHBIM CIIPABOYHMKOM JIOKHOCTEH pYKOBOJUTENEH,
CHELHAIMCTOB M ciyxkamux (pasgen «Kpanmuduraumonnple xapakTepUCTHKK J0IAHOCTEHN
paboTHHKOB 00pa30BaHUA»), 4@ TaK K& HOPMATHBHO-MPABOBBLIMH aKTaMH, ONPEAEAIOMMMH
NPHOPHUTETHBIC HanpaBleHUs (OPMHUPOBAHHMS M Pa3BUTHA NPOPECCHOHATBHBIX KOMITETEHIIMH

neJaroruyeckux paboTHUKOB U KaJIpOBOTro 00eCeyeH s,
1.2. Hacrosmee monoxeHue onpefesser MopsaoK (hOPMHPOBAHMUA YIPABIEHUYECKOTO pe3epBa

(nanee-pesepBa) M NOPSAOK pabOTHI C JIMLAMH, BKJIFOYEHHBIMH B COCTAaB KaJpOBOIO pe3epBa
obpa3oBaTesbHOM OpraHU3alldy, W HAalpaBlIeHO Ha MOBbILEHUS (D(PEKTHBHOCTH Ipolecca

noz160pa, pacCTaHOBKM M POTALIMHU YIIPABICHYECKUX KaIPOB.

npeAcTaBIser  cobou
B pe3yjbTaTe JOIOJHUTEIbHOM

1.3.  Pesep o6pa3oBaTenpHOM  OpraHM3alu{ [IEPEYEHb  JIHLI,

COOTBETCTBYIOIIHUX  HJIH CIOCOOHBIX  COOTBETCTBOBATH
NNoArOTOBKH KBEUIH(I)HKB.LU/IOHHI)IM ’I‘pC6OBaHHHM, NPEABABIIAEMBIM K pa6OTHHKaM, 3aHUMAIOUIUM

ynpaBJICHYECKHUE NOJKHOCTH.
< 5D IR

1.4. PesepB obpa3oBatensHOM Gl ARA34IMH (pOPMUDPYETCA B CIEMYIONHMX HEAX:

- COBEpIIEHCTBOBAHHE JIEIATEIbHOCTH aIMHHUCTpAllMd 00pa3oBaTeNbHOM OpraHu3aluu 10
n0a60py pabOTHUKOB /1715l 3aMELICHHUs] PYKOBOSIIMX JIOJKHOCTEH;
YIpPaBJIEHYECKOro Koprnyca 00pa3oBaTelbHOM

- YJIY4lEHHE  Ka4C€CTBEHHOIO  COCTaBa

OpraHu3allly.

1.5. Pabora ¢ pe3epBOM IIPOBOAMUTCA B CIEAYIOIIUX LEIIAX:

-[IOBBILIEHHE YPOBHS MOTHBAIIMM JIMI[, 3a4MCIEHHBIX B COCTaB pe3epBa 0Opa30BATENBHOH
OpraHu3allidH, K HPO(PECCHOHAIBHO — JMYHOCTHOMY DOCTY M YJIyYLIEHHIO PE3YJIbTATOB MX

Ipo(heCCHOHATIEHOH JIETEIBHOCTH,;

- [IOBBILIEHUE YPOBHA HpO(IJeCCHOHa.HBHOI\;i NOAroTOBKH YJIEHOB PE3EPBA |



- COKpallleHUE TIEpUOJa alanTalyuu JIL, 3aYHUCIIEHHBIX B CoCTaB, pesepsa IIpA BCTYIIJIEHHH B
HOJDKHOCTE.

1.6. Ipunumner hopMuposanns pesepsa:

-O0BEKTMBHOCTb  (OLIEHKA NPO(ECCHOHANBHBIX M  JTHYHOCTHEIX KayeCTB M pe3ysbTaToB
MPO(ECCHOHANBHOM [EATENBHOCTH KAHIMAATOB U 3aYHCIEHHS B pe3epB OCYIUECTBIIAETCS Ha
OCHOBE OOBEKTHBHBIX KPHTEPHEB);

- YPOBEHB MPO(ECCHOHATBLHOM TOATOTOBKH;

- JINYHBIE CITOCOOHOCTH;

-Pe3yNbTaThl IPOHECCHOHANBHON JEATEIBHOCTH;

- 106POBOJILHOCTE BKITIOYEHHS B PE3EPB;

- TJIaCHOCTE M KOJUIETHAIBHOCTE B (DOPMHPOBaHHH H paboTe ¢ pe3epBOM.

1.7. Pabora ¢ J5MIaMH, BKIIOYEHHBIMH B COCTaB pe3epBa, OCYLIECTBIAETCS Ha

HJ'[a.HOBOHpOFHOCTI/I‘ICCKOﬁ OCHOBE.

1.8. Oranel opMHpOBaHHS KaIpOBOTO pe3epBa BKIIOYAIOT B ceOst: MOUCK M BBUIBHIKEHHE
KaHIUJATOB, OLEHKY U 0TOOD, H GOPMHUPOBAHHE CIIHCKA pE3EpBa.

1.9. Opranu3ausoHHO- METONHYECKYIO QYHKIMIO 0 (OPMHUPOBAHMIO pe3epBa H paboTe ¢ HUM
OCYLIECTBJIIET ~ 3aMECTHTENb  OUPEKTOpa,  KypUpYIOIIME  [JaHHOE  HampaBlieHHE,
KOHTPOJIMPYIOUIYIO (DYHKIMIO OCYINECTBILIET TUPEKTOP 06pa3oBaTeIbHOM OpraHH3al|H.

2.Ilopsinox ¢popMHPOBAHHS pe3epBa U PaGOTHI ¢ HUM.

2.1. PesepB ¢opMupyeTcs H3 4YHCIa [EJarorHYecKHX pabOTHHKOB 00pa3oBaTeNbHOM
OpraHM3aluH, NPOSBIISIOUIMX YIPaBICHYECKHE CIIOCOOHOCTH, 06samaionux HeoOXOAUMBIMH
JIEJIOBBIMH M JIMYHOCTHBIMHM KAQueCTBAaMHM, CIOCOOHBIX K O3KCHEPTHO — AaHAIWTHYECKOH U
npor HOCTHYECKOH JEATCIBHOCTH, CTPATCrH4Y€CKOMY MBIIUIEHHIO, IIOKa3aBIIHX pPE3YJIbTaThbl B
npodeCCHOHAIBHON JEATETIBHOCTH, C YIETOM pE3yJbTaTOB THATHOCTHYECKHX HCCIENOBAHHM (
NICUXOJIOTHYECKHE TPEHHUHTH, TECTHPOBAHHE), @ TAKOKE MONYYalOIUX (MM MMEIOIIMX) BhICIIEE
npogeccHoHaTbHOe 06pa3oBaHHE IO HANpaBIEHHAM IOATOTOBKM « l'ocynapcTBeHHOE |
MyHMUMIIQIbHOE  yIpaBieHHe»), «MeHeKMEHT», «YIpaBJIeHHE  MEPCOHANOM»  HIIH
JIOTIONIHUTENbHOE — NpodecCHOHATBbHOE 00pa3oBaHHE B OONAcCTH  rOCYNApCTBEHHOTO M
MYHHMLMIAILHOTO YIpPAaBIEHHS HIM MEHEKMEHTAa ¥ OSKOHOMHKH, HAJIWYME TIpaX(IaHCTBa

Poccuiickoit denepaluy, OTCYTCTBHE CYAHMMOCTH, JEECIOCOOHOCTD, OTCYTCTBHE HAPYIICHHH 110
paHee 3aHUMaeMOMH JOJDKHOCTH.

2.2. Pesepp (QopMmupyeTcs M YTBEPXKHACTCS IpPHKA30M JMPEKTOpa 00pasoBaTelbHOM
OpraHM3allMH, C Y4eTOM IIPOTHO3a TeKyLlell M NMepCIeKTHBHOH NOTpeOHOCTH 00pa3oBaTeNbHOM

OpraHM3alHH B YIIpaBJICHYECKHUX KaJlpaX, B Ha4aJIC }"«I€6HOFO roaa.

2.3. Ot6op B KaJpoBkIi pe3epB MPOH3BOJUTCS Ha OCHOBAHUH JIMUHBIX [THCBMEHHBIX 3asBIEHUH O
BKJIIOYEHHH B KaJpOBBIif pe3epB 110 Gopme, cornacHo [Ipunoxenuto | Hactosuero [lonoxenus,



.
2.3. llnan pabotel ¢ pe3epBoM pa3pabaTbiBaeTCs aIMHHHCTpAlHEH 00pa3oBaTeIbHOH
OpraHW3aUMU HA KaXIblH yueOHBIH TO M yTBEpKZAETCS AHPEKTOPOM 00pa30BaTeIbHOM
OpraHM3aI|H.

2.4. Tlnan paboThl MO MOATOTOBKE pe3epBa BKIIOYaeT B cebsf KOHKDETHEIE MEDONPHSATHA,
obecneunBarolue MpuobpeTeHHe W pa3BHTHE JIMLIOM, 3a4HCIEHHBIM B PE3€PB, HEOOXOIMUMBIX
MEHEUKEPCKMX KOMIETeHIuH, Gonee riybokoe ocBoeHHE MM XapakTepa Oyayuwied paboTsl
BLIPa0OTKY OpPraHM3aTOPCKHX HABBIKOB DYKOBOJCTBA.

2.5. Jluua, BKIIOYEHHBIE B Pe3epB, MOTYT OBITH IPHBIEYEHE K paboTe B COCTaBe TBOPYECKOH
rpynmbl 1O pa3pabOTKe CTpaTerHveckHX [OKYMEHTOB 00pa30BaTelbHOH OpraHM3aluy
(mporpaMma pa3BHTHs, 06pa3oBaTeNbHas IPOrpaMMa, IPOEKTEI), HODMaTHBHO- [PaBOBOH 0a3kl,
a TaK)Ke MOTYT [PHHHMATh y4acTHE B COBELIAHHMAX, B OPraHH3allid U INPOBEICHHH pa3HIHbIX
MEpOTpPHSATHI ( MEAArOrHYeCKOro ¥ METOJMYECKOTO COBETA, KPYIJIBIX CTOJIOB, MacTEp- KJIacCOB,

[IeJarOrHY9ECKUX YTEHHH, KOH(EpeHIHH H. T. II.).

2.6. B CIIMCOK JIHI, 3aUMCIIEHHEIX B COCTAB Pe3epBa, 10 HEOOXOAUMOCTH BHOCSTCSI KOPPEKTHBEI B
COOTBETCTBHH C pPE3yJbTaTaMH IIIAHOBO-IIPOIHOCTHYECKOW NEATENBHOCTH aIMHHHMCTPAlHH I10

paboTe ¢ pe3epBOM H C y4ETOM POTAIMH KaJpOB.

2.7. Ha i, BKIIFOUEHHBIX B PE3EPB, COCTABIIETCS MHAMBHIyallbHast KapTa KapbepPHOro pocTta C
ykazanneM ®.1.0. neparorudeckoro paboTHHKA YPOBHA 00pa3oBaHHus, 3aHHMaeMOH TOJLKHOCTH
W JOJDKHOCTH, Ha KOTOPYIO HpETEHIYET, KBAIMhHUKAIMOHHON KAaTErOpHH, CBEICHHH O Kypcax
MOBBINEHHsS KBAMH(GHUKAMH ¥ TpOQECCHOHANBHOM IIEPENO/ITOTOBKY, DEKOMEHIAMH IO
pe3yIpTaTaM JHarHOCTHIECKHMX HCCIENOBaHUH (IICHXONOTHYECKUX TPEHHHIOB, TECTHPOBAHUSA) U

TeMBl, 10 KOTOpOM IIeJArOTHYecKHi paGOTHEK OCYIIECTBISET —Camo00pa3soBaTeNbHYIO

JIEeSTCIIbHOCTD.

2.8. 3a pabOTHMKOM, BKIIOYCHHBIM B DE3EPB MOXKET OBITH 3aKpEIUICH THIOTOp M3 HHCIA
aJMUHHCTPAaTHBHBIX pa0OTHHKOB 06pa30BaTENbHOR OpraHH3allHH.

2.9. OCHOBAHMAMH IS UCKIIFOUEHHS U3 PE3epBa SBISIOTCS: YBOJIbHEHHE PaOOTHHKA, 3asBICHHE
paboTHMKa 00 MCKIIOYEHHM M3 DPE3€pBa, HACTYIICHHE HIIH oOHapy»XeHHH OOCTOSATENBCTB,

NpensTCTBYOLIHNX Ha3HayeHUe Ha OJOJIKHOCTh.

2.10. Ilpu HaJIMYHM OCHOBAHMH MNPENYCMOTPEHHBIX IYHKTOM 2.9. nacrosuero ITonmoxenus,
JIHLIO MCKITFOYAETCs U3 pe3epBa IIPUKa30M JHpeKTopa 06pa3oBaTeNIbHOH OpraHu3alkH.

3. ®opMbI H METOABI PadOTHI C pe3ePBOM.

3.]. PaGoTa C pe3epBOM OCYLIECTBJISETCS Ha OCHOBE HMHTEPAKTHBHOTO B3aMMOJICHCTBHA C

J.
KUCIIOJIL30BAHHEM  IIPaKTHKO-OPUEHTHPOBAHHBIX (bOpM M METOJOB, HAIPABJICHHBIX Ha

NMOBbIIIEHHE YpOBHA MpodecCHOHaNM3Ma, (GOPMUPOBAHHE H Da3BHTHE YIPABICHICCKHX

KOMIIETEHIIMH.
3.1.1. Oprasu3saunoHHble GOpMBI pabOTHI:

= }/HpaBJlCH‘IeCKHf;I KOHCAJITHHT,

- POJIEBEIE H NECJIOBBIC UTPBI;



- poJieBoe MOJIEJTMPOBAHHUE,
- ICUXOJIOI'HYECKoe 06CH€IIOB3HHC;
- IPAKTHKO-OPHEHTUPOBAHHbIE CEMUHAPHI,

- TPEHUHTH;

- KPYTJIbIH CTOJI, CEeMUHApPLI, KOH(EpEHIHY;

- IPOXOK/ICHHE HE3ABUCUMOM OLICHKH KBATM(DMKAIIUK;
- KYPChI MOBBILICHUS KBaTH(DUKAIMH.

3.1.2. JInnaktudeckue Gopmbl paboThI:
-aHKETUPOBAHHE:

- TCCTUPOBAHHE.

- pelenne npobIeMHO — CHTYalMOHHBIX 3a/1a4 i pa3paboTKa yIpaBIeHYeCKHX PeLieH H;
- pa3paboTKa HOPMAaTHBHO- IPaBOBOH 6a3bl U JJOKYMEHTOB CTPATErMYECKOr0 XapaKTepa;

- JIeIeTHPOBaHKE TOJHOMOYMH U UCIIONHEHHE 00A3aHHOCTENR PYKOBOAUTEA;

= SKCIIEPTHO-aHAJIUTHYECKasd JAEATCIBHOCTD (I'IO,HI‘OTOBKa 0OT4YETa (0] pe3yiapTaTax
camoobcien0BaHHus OY, MOHHUTOPHHI'OBBIE HCCJIIENOBAHUS, JUATHOCTUYECKHUE OpoUeayphl,

3KCIIeEpTH3a U.T.II.).

3.2. CrpykTypHble NOJpasfieNeHus 06meobpa3oBaTeNbHON OpraHM3allHH, O0ECIICYHBAOLIHE

(GopMHupoBaHKE U pa3BUTHE YIIPABIEHYECKHX KOMIIETEHIIHH]:

- [1€/1arOrM4YECKUH COBET,

- METOJIMYECKHUH COBET;

METOAHYECKHE 0OLEIHHEH U rnejaroroB (HO HallpaBJICHHUAM IICSITCJII:HOCTH);

BPEMEHHLIC TBOPYCCKHE (MO6MHI)HLIC) IpYyIHIIBIL,

HIKOJld HdYHHAlOUIEro rnejaarora,

3.3. B uendax coBepLIEHCTBOBAHMS 3HaHMH 10 00pa3oBaTE/IbHOMY MEHE/DKMEHTY paOOTHHKH
BKJIIOYEHHbIE B COCTaB  pe3€pBa,  OCYLIECTBISIOT

0Opa3oBaTeIbHOM  OpraHU3allMH,
COTJIaCOBAaHHOH ¢

HHIHBH]1YAJILHYIO CaMOO6pa'$OBa'I‘CIIbHyIO ACATCIIBHOCTL  II0  TEME,

3AMCCTHTEIIEM JIMPEKTOPA, KYPHUPYIOLIUM JIAHHOE HAIIpaBJICHUE.

4. lokyMeHTALMS H OTYETHOCTD.

4.1. Ilonoxenne o (HOPMMPOBAHMM YIIPABIEHYECKOTO pe3epBa M O paboTe C JTHLEMH,
BKJTIOYCHHBIMH B COCTaB KaJ[POBOT0 pe3epBa 00pa30BaTe/IbHOM OpraHU3aliy.

4.2. IIpukas 0 (popMHPOBAHHH KaJIPOBOrO pe3epBa.



4311nan  pabotel ma yueOHBI oA ¢ JIMUAMH, BKTIOYEHHBIMH B COCTAB  PE3EpBa;
4.4 MunuBnyansbuas kapta KaphepHoro pocra Ha paboTHHKA, 3aYHCIEHHOTO B pe3epB.

4.5. Exeromubii otyer o pabore aaMHHHCTpalMM 06pa3oBaTETbHOM OpraHM3alMH  C
pabOTHUKAMM, 3AUYMCIICHHBIMM B PE3EPB YIPABICHUECKHX KaIPOB.
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